
Hello - 
 

Beginning ENTER DATE, you will start to see a quarantine summary e-mail in your inbox 
originating from release-ctrl@e1b.org.  This summary will show a list of all e-mails sent 

to you that were marked as spam for your review. You will be able to release the 
message to your inbox, delete message, or do nothing and the system will clean 

anything older than 21 days.  System administration prefers if you do not delete 
messages but instead let the system auto clean them out of your quarantine email-box 

after 21 days. 
 

Here is an example: 
 

 
 
 

Clicking the green icon will release the e-mail and send it to your inbox.  
Clicking the black trash can will delete it.  

 Note:  The system will automatically remove any email in this inbox for 21 days, 
so you do not need to delete anything. 

 
If you receive any questionable emails please send them to: submit@security.wnyric.org 

 

If you do not wish to receive the quarantine summary e-mail, please create a mail rule. 
To create a mail rule, follow the instructions below. 

 
Click once on the message in your inbox so that it shows in the preview pane.  

Note- Your inbox may look different from this. 
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Under the Home tab in your Outlook client, click “Rules,” then click “Create Rule.” 

 

 
 

Tick the “From” checkbox and the “Move the item to folder” checkbox. Click the “Select 
Folder” button and choose the folder you would like the messages to go to. In this case, 

I have them going to the Deleted Items folder. Click “OK.” 

 
 



Tick the “Run this rule..” checkbox, then click “OK”. 

 


